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(Insert Date Here)

(Insert Vendor Here)

(Insert location here)

(Insert name Here):


Just like your business, students at Vanguard University are committed to doing their best.  As a part of our coursework, Cinema students at the University are producing a film for (insert class here).  Because filmmaking is a costly venture (especially for students), we hope to allay some of our expenses by receiving donations of food, drinks, snacks or supplies to feed and assist our cast and crew.  We realize that many businesses frequently donate to various causes and operate under budgetary constraints, so any support you can give will be greatly appreciated.


Donations to student productions such as ours are tax deductible.  For your information, Vanguard University’s tax ID number is (get approved and put number here).  As a token of our appreciation for your support, we will provide credit for you in the film, which we hope to screen at local, national and international festivals in the coming year.

Thank you very much for your time and generosity.

Sincerely Yours,

(Sign here)

(Student)

	Director
	Producer
	Producer


University of

Southern California

Los Angeles

California 90089-2211

Tel: 213.740.2895

Fax: 213.740.7308

[image: image1.jpg]